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Assist loan officer and processor with the work flow on each transaction, including requesting and obtaining
financial documents from customers, following up with title and insurance companies, and providing status
updates to realtors, builders, sellers, and borrowers.

Assist Loan Officer/Manager with scheduling pre-qualification and application appointments.

Assist Loan Officer with scheduling business development calls/appointments to include realtors, builders, and
qualifying brokers.

Assist with marketing to realtors, builders and clients.

Assist Loan Officer with review of financial documents.

Support functionally specific business processes as well as various programs and projects that require
sophisticated reporting analytics.

Prepare competitive analysis and benchmarking, product portfolio analysis and optimization, business process
redesign and have all involved working across functions.

Design packages that summarize weekly, monthly/quarter/year-end performance.

Analyze financial trends against forecast and budget and explain key variances.

Build financial models and conduct analytics from disparate sources.

Provide detailed financial reconciliations and track financial performance for key strategic initiatives.

Provide an integrated financial perspective on the impact of business decisions and decisions that maximize
value for the business.

Salisbury

UNIVERSITY



